
Benefits and Compensation Analyst  
Gainesville, FL  

 
Description  

About  t he Company: Haven Hospice is a communit y based not -for-prof it  organizat ion t hat  has been 

enhancing life t hrough our compassion and caring since 1979. Our 500 plus employees provide daily care 

and support  t o pat ient s wit h life limit ing illnesses and t heir families t hroughout  18  count ies in Nort h 

Cent ral Florida. In 2008, Haven Hospice was honored t o be t he only hospice in t he count ry t o be awarded 

t he dist inguished Circle of  Life award. 

 

The Position: 

• Responsible for administ ering t he Company’s compensat ion and 

benef it  programs. 

• Ensures t hat  t he compensat ion, benef it s and t ot al rewards programs 

are compet it ive wit hin t he indust ry. 

• Conduct s and/ or coordinat es market  analysis, int ernal equit y st udies, 

and compensat ion and benef it s pract ices audit s annually. 

• Administ ers salary and wage programs; ensuring equit able and 

consist ent  applicat ion of  compensat ion policies and guidelines. 

• Works wit h HR leadership t o analyze salary dat a, conduct  job 

evaluat ions, det ermine pay grades and est ablish compensat ion 

st ruct ures. 

• Analyzes and administ ers employee benef it  programs t o include 

medical, dent al, and life insurance, short  t erm and long t erm 

disabilit y, f lexible spending account s and ret irement  programs. 

• Leads t he annual benef it s open enrollment  process. 

• Funct ions as a liaison bet ween vendors and employees and advises 

employees on eligibilit y, coverage, and ot her benef it s mat t ers. 

• Compiles and maint ains benef it s records and document s. 

• Performs regular audit s of  benef it  premiums. 

• Plans and execut es on-line annual performance appraisal and merit  

program. 

• Ensures t hat  jobs are appropriat ely classif ied and evaluat ion 

met hodology and crit eria are consist ent ly and object ively applied. 

• Provides support  for HR init iat ives and project s as required. 

 



 
 
Requirements  

• Requires a bachelor’s degree in a relat ed area and 2  t o 4  years of  

experience in t he compensat ion and benef it s f ield. 

• Familiar wit h st andard concept s, pract ices, and procedures, and laws 

for administ ering compensat ion and benef it s. 

• Must  be able t o work independent ly showing a st rong level of  

discret ion and professionalism. 

• PC prof iciency wit h HR syst ems, Microsof t  Excel, Word, PowerPoint , 

and Out look is required. 

• Working knowledge of  Halogen sof t ware is a plus. 

• Demonst rat ed excellence in communicat ion, cust omer service, and 

present at ion skills wit h t he abilit y t o deal t act fully and professionally 

wit h all levels of  Company personnel and t he general public. 

• Abilit y t o manage mult iple project s and work under deadlines wit h 

changing priorit ies required. 

 

Benefits:  

At  Haven Hospice, we realize t hat  f inding t he ideal career f it  means an environment  t hat  of fers t he best  

balance for work and life. We’re more t han an employer and you are more t han an employee.  We realize 

t here is more t o your place of  work t han just  a paycheck.  Our employees are our great est  asset s. 

One of  t he ways we recognize t he value of  our employees is by of fering an out st anding and comprehensive 

f lexible benef it s program unique t o you and your lifest yle. This includes, but  is not  limit ed t o, a compet it ive 

compensat ion program, an out st anding 401(k)  program, a generous Paid Time Of f  (PTO) program wit h 

addit ional holidays, mileage reimbursement  for t hose employees who use t heir vehicles for work-relat ed 

t ravel, employee referral bonuses, educat ion reimbursement , and f ree parking. 

Submit  resume, cover let t er, and salary hist ory t o employment @havenhospice.org  

For more informat ion about  Haven Hospice please visit  www.havenhospice.org 

DFWP/ EOE 

 
 


